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	OFFICE USE ONLY
	

	Applicant Number:
	

	Qualified/Not Qualified:
	

	Not Qualified on (date):
	

	Competition ID number:
	


PANEL FOR SENIOR EXECUTIVE TECHNICIAN
	Surname:
	Forename(s):


NOTES:
· Please return this application form by email to recruitment@waterfordcouncil.ie so as to arrive not later than 4pm on Thursday, 16th October, 2025. Please include ‘Senior Executive Technician’ as a reference in the subject line before emailing the application.

· Before you return the form, please ensure that you have completed all sections and that you have signed the declaration at the end of the form.

· The onus is on candidates to establish and demonstrate eligibility in terms of academic and/or experience requirements, where applicable.

· Canvassing by or on behalf of the applicant will automatically disqualify.

· Please note that applicants may be shortlisted on the basis of the information supplied on this application form. Shortlisting may be based on education, substantive post and acting experience (within the last five years), and adequate evidence of the required competencies. 
· When completing this application form, please continue on additional pages if necessary, setting out the information in the same manner as indicated.

· Queries may be made to Human Resources Department, Waterford City and County Council, 2nd Floor, Civic Offices, Dungarvan, Co. Waterford or by telephone on 058 22037.

Qualifications for the Post
· Please ensure that the qualifications for the post are clear to you and that you show on the form that you satisfy them, to include stating the subjects taken for final degree, if applicable (Please check Qualifications and Particulars of the Post)
· If it is necessary to hold a degree at Level 8 in the National Framework of Qualifications and if your qualification was received outside of Ireland, it will be necessary to submit a statement from the National Qualifications Authority of Ireland, confirming the level to which your qualification is deemed equivalent.
· If this statement is required, please ensure that it is applied for immediately.  
· Quality and Qualifications Ireland may be contacted at +353 1 9058100 (website: www.qqi.ie) for further information.

WATERFORD CITY & COUNTY COUNCIL
	NB – For Office Use Only
	

	Applicant Number:
	


Application Form:

PANEL FOR SENIOR EXECUTIVE TECHNICIAN
Section 1 – Personal Details 

	WATERFORD CITY & COUNTY Council 

Employee No: 

	Title Mr/Ms/Mrs for salutation purposes 
	Surname
	Forename  (As per Birth Certificate)

	Home Address: 


	Correspondence Address:  (If different)



	Home Telephone No.:


	Contact/ Mobile Telephone No.:

	Email Address:

(this address will be used to communicate with the applicant during the competition)



	Nationality:
	

	Work Permit

(Please refer to Citizenship Section in the Candidate Information Booklet before answering this question)
	Do you require a Work Permit to work in Ireland? 

If Yes, please submit a copy of same.


Give name, address and a general company telephone no. of two persons, not related to you, who can give an employer reference:

	
	Employer Reference 1
	Employer Reference 2

	Name
	
	

	Title/Position
	
	

	Company
	
	

	Address 1
	
	

	Address 2
	
	

	Address 3
	
	

	Address 4
	
	

	Phone Number
	
	

	Email:
	
	


Section 2 – Education Details

SECOND LEVEL EDUCATION (LEAVING CERTIFICATE OR EQUIVALENT):-
	Dates
	Name of School or College Attended
	Name of Examinations Taken 

(And list each Subject)
	Results to include the level (i.e. higher, lower, foundation etc)

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


DETAILS (WITH DATES) OF APPRENTICESHIPS SERVED WITH QUALIFICATIONS ATTAINED:

	Apprenticeship and Qualification
	Date

	
	


ADDITIONAL QUALIFICATIONS GAINED (IF ANY): 

	Qualification
	Firm/College/Institute
	Date

	
	
	


Section 2 – Education Details Cont/d 

THIRD LEVEL EDUCATION (if any, including College, University, etc.):-

	
	First 

Qualification 

(e.g. Cert / Diploma / Degree)
	Additional Qualification (e.g. Diploma / Degree / Masters)
	Additional Qualification (e.g. Diploma / Degree / Masters)
	Further Additional Qualification

(e.g. Degree / Masters / PhD)

	College I.D No.


	
	
	
	

	College Course Code
	
	
	
	

	Full Title of Degree(s) / Qualifications held


	
	
	
	

	University/College of Examining Authority


	
	
	
	

	Year of Entry


	
	
	
	

	Year of Graduation


	
	
	
	

	Was the Course Full-Time or 

Part-Time?
	
	
	
	

	What level is the course under National Framework of Qualifications?
	
	
	
	

	Result received by you (i.e. Pass, Fail, Honours etc)
	
	
	
	

	Subject(s) taken in final year examination

List each subject


	
	
	
	


Section 3 – Employment Details 

	OCCUPATIONAL EXPERIENCE:

*  (Full-time and Part-time)
	Please state in order, from present job to first day, positions held since leaving school.  Additional particulars may be furnished on a separate sheet if the space below is insufficient.

*  It is important to give full details, including total       months for each position


	Dates


	Employer’s Name, Address, Nature of Business

and Tel. Number
	Reason for Leaving

	
	
	

	Positions held (Job Title):   
Main Responsibilities and Activities:



	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Section 3 – Employment Details cont’d/

	Dates


	Employer’s Name, Address, Nature of Business

and Tel. Number
	Reason for Leaving

	
	
	

	Positions held (Job Title):   
Main Responsibilities and Activities:



	

	

	

	

	

	

	

	

	

	

	

	

	

	Dates


	Employer’s Name, Address, Nature of Business

and Tel. Number
	Reason for Leaving

	
	
	

	Positions held (Job Title):   
Main Responsibilities and Activities:



	

	

	

	

	

	

	

	

	

	

	

	


Section 4 – Key Competencies

In each of the competency areas below, briefly detail an example which you feel best demonstrate your capacity in the competency area described.  You may use the same examples across more than one competency area should you so wish.  Your examples should show clearly how you have demonstrated the particular competency.  You should be mindful that the scale and scope of the examples given demonstrate the competency in question and are appropriate to the post.  Please refer to Key Competencies document for further information on the competencies for this role.  
Strategic Management & Change (100 Marks)
Please provide a recent specific example that demonstrates your competence in Strategic Management & Change

Please limit your answer to 200-300 words.
	


Delivering Results (100 Marks
Please provide a recent specific example that demonstrates your competence in Delivering Results
Please limit your answer to 200-300 words.
	


Performance Through People (100 Marks)
Please provide a recent specific example that demonstrates your competence in delivering Performance Through People

Please limit your answer to 200-300 words.
	


Personal Effectiveness – Personal Motivation & Initiative (100 Marks)
Please provide a recent specific example that demonstrates your competence in Personal Effectiveness – Personal Motivation & Initiative
Please limit your answer to 200-300 words.
	


Section 4 – Key Competencies Cont/d

Relevant Local Government Knowledge & Experience (100)
Please provide a recent specific example that demonstrates your relevant local government knowledge & experience
Please limit your answer to 200-300 words:
	


Please indicate any particular experience or achievements you consider we should be aware of when assessing your application and any specific grounds under which you feel are suitable for this position
	


TRAINING COURSE(S) UNDERTAKEN (EITHER PRIVATELY OR IN-HOUSE):

	Training Course Description
	Date

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


DO YOU HOLD MEMBERSHIP OF ANY PROFESSIONAL INSTITUTIONS:

	


	Do you hold a current safe pass registration card? 

	

	If Yes, what is the Expiry Date of Safe Pass:


	


	Do you hold a Manual Handling Certificate? (Yes/No)


	

	If Yes, what date was Certificate received:


	


LEISURE, INTERESTS, ETC.

Please give details of membership of any clubs, societies, associations, etc., including offices held at present, or in the past.

	


List any other interests and hobbies, distinguishing those in which you are active.

	


Any additional information you wish to give in support of your application.

	


	Have you any objection to the Council contacting your previous employers? (Yes/No)

	


Please state class(es) of current licence held: 

	Full Licence:


	

	Provisional Licence: 


	


Have you ever accepted voluntary redundancy/early retirement from a local authority or any other Public Service organisation by which you were employed     (Yes/No)

If Yes, give details ______________________________________________________

Are you in receipt of a superannuation allowance in respect of previous employment in the Public Service             Yes/No

If Yes, give details of pension and date granted. ______________________________ 

Applications from people with disabilities are welcome and information about disability is only requested on the application form in order that appropriate arrangements for an interview can be made if necessary.

	Do you consider that you have a disability? (Yes/No)


	


	Are you registered with any organisation for the disabled? (Yes/No)


	


If you consider that you have a disability please give details of any requirements for interview arrangements e.g. sign language.

	


	N.B.  Misrepresentation of, or failure to declare, any material fact will invalidate your application and any job offer made as a result of same.


I confirm that I have read and comply with the criteria as laid out on the covering page to this application form.  I also understand that the application form will be deemed invalid if I don’t comply with the criteria and will NOT be processed further for this competition.

The information furnished in this application form is correct.

	SIGNATURE:


	DATE:


Please e-mail completed application to recruitment@waterfordcouncil.ie quoting “SENIOR EXECUTIVE TECHNICIAN” in the subject line. E-mailed application must be received no later than 4:00pm on Thursday, 16th October, 2025. 
WATERFORD CITY AND COUNTY COUNCIL

IS AN EQUAL OPPORTUNITIES EMPLOYER

The information supplied in this form is held on the understanding of confidence subject to the requirements of the freedom of Information Act 1997 or other legal requirements.
I certify that the information furnished in this application form is correct and I hereby authorise Waterford City and County Council to seek any additional information they may require in connection with my application for the post.

Signature: _________________________________________ 
Date:___________________________
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